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Foreword

This manual presents the elements of LabBook accessible to a person with "Biologist" rights. If 
you do not have access to any of the actions via your interface, please contact your administrator 
so that these rights can be assigned to you.

Home page

By hovering the mouse cursor over the icon next to your name, you can log out, edit your profile 
and password:

Logout: Exit the application by closing your account.

Edit user: Allows you to edit your profile information (login, first name, last name, 
etc.).

Edit password: Here you can change your password.
This home page gives you direct access to file entry and work lists for your profile.
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The "Global Report" submenu lets you download all reports as a single PDF file. You can specify a 
date and also "Exclude those already downloaded".

For use of the "Results entry" and "Current sample status" functions, please refer to the Manual 
for the "Technician" category.

Emergency management

If you see the  logo on your home screen, this means that certain files require urgent analysis. 
Move your mouse over this logo to see the number of tests involved:

Click on the "Urgencies" icon for a list of urgent analyses.

Biologist work list

In the "Administration" menu or directly on the "Biologist work list" icon on the home page. This 
list shows you the files that require your intervention. This list allows you to perform a grouped 
biological validation using the button :

In other words, the files will follow one another, allowing you to validate them directly one 
after the other.



4

Validation by file

For each file, in the "Action" column, click on the down arrow next to the "i" icon to access 
several options:

"Administrative file": allows you to view the information entered when 
registering a file. It can also be used to print out an invoice or
or reprint a report.

"Biological validation": allows you to validate the biological results recorded, 
and to output the associated report.

"Delete": this deletes a file.
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The biologist account can perform the same tasks as the secretary 
account, using the action

The "Results entry" action and the technician's "Technical validation" action.

Group validation

Grouped validation allows you to perform a series of validations for files requiring action on your 
part. You enter each file to perform the validation. Once you've done so, you'll move on to the 
next folder. At the end of all the validations, you will be able to make a group printout using the 
button at the bottom left of the page:

Once validation is complete, you can :

Add new analyses if you feel that additional analyses are required, using the 
option at the bottom of the page;

Move on to the next file using the  button (at the end of 
the page and on the right) The report is generated on each page at this 
point:

And by clicking on this link, you can download and print the report. You can see how many times 
the report has been downloaded by looking at the number (..) after Model result.

Sending results

The Send Results function enables validated analyses to be quickly sent to patients by e-mail 
or WhatsApp. This action is subject to essential prerequisites to ensure security and respect 
for patient consent.

Prerequisites
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To send test results by e-mail or WhatsApp, you must :

Log in as a biologist,  

Have the patient's consent,

Have results already validated by the biologist,

Have the sending method already configured by the root user.

Patient consent

Patient consent is entered when the patient file is created, on the analysis request page.

In order for the results dispatch function to be activated on the biologist validation page, the box
In order for the results dispatch function to be activated on the biologist validation page, the "consent to 
send results by e-mail or WhatsApp" box must first be ticked.

You must also enter the patient's e-mail address for Mailjet/SMTP and a telephone number for 
WhatsApp.

Sending after biological validation

Once the patient's results have been biologically validated, the "Send" function becomes 
available, enabling you to enter the method of dispatch, the test results and the recipient's e-mail 
address.

The same test result can be sent to several recipients, by modifying the e-mail address each time 
it is sent.
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Sending list

You can consult the list of all analysis results sent. To access it, click on the Administration tab, 
then on Sending List.

The summary table shows the date of dispatch, the user's name, the type of dispatch (method 
used), the status (sent or failed), the recipient (e-mail address or telephone number) and the file 
number concerned.
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Medical history

Starting with LabBook version 3.6, it is now possible to access a patient's medical history. This 
feature enables you to enter the patient's symptoms and vitals, along with the associated dates, 
for each test request, and display them later.

To access it, click on Administration, then on New request (outpatient or inpatient), and finally on 
New patient.
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It can also be accessed via the "Modify patient history" option. To do so, click on Administration, 
then on New request (outpatient or inpatient), search for an existing patient, then select Modify 
patient history.

The patient history form can be modified and customized by adding a new form via the Structure 
menu, in the Forms configuration tab (refer to manual 

).
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Signature

Starting with LabBook 3.5, it is now possible to integrate the biologist's signature into the report 
during biological validation. This signature feature enables the biologist to record his or her 
electronic signature, so that it can be affixed to the report.

To add it, log in and click on the user icon, then on edit user and upload it from the signature field.

Alternatively, with a root or biologist profile, you can access the Quality menu, then Personnel, 
and proceed with editing.

Current sampling status

This module enables you to enter the samples taken in the laboratory. To do so, go to the icon on 
your home page or to "Administration", "Current samples".

This table summarizes the list of samples to be taken for each file. If the line shows
"To be entered" means that no data has been entered for the direct debit in question.
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If the line shows "Modify", this means that information has been entered for the folder. However, 
you can access it at any time to post a modification.

Note: If the laboratory uses LabBook Connect, the sampling code associated with the analysis must 
correspond to the file identifier generated by the PLC.

Folder list

You can access this list either via the icon on the home page, or via the "Administration" menu,
"Folder list".

This display gives you a quick overview of current files. So if you receive a call asking about the 
status of a file, you can quickly respond. The different statuses are as follows:

A: administratively validated (no analysis results have been entered in the file)

T: technically validated (results have been entered and validated by the 

technician. The biologist must validate them to create the report).

B: biologically validated (results have been validated. The report can be 

edited. Click on the file to see when).

I: some elements have been validated, but not all requested analyses.

N.B.: If your file has an "Internal laboratory file number", this is displayed in the File No. column 
(and after the file number).

In the Actions menu, on  , you will find the elements that enable you to act on the file as 
presented in the biologist work list.
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Preferences

Via the "Settings" menu, "Preferences", you can make changes to the parameters of your 
application. Each line can be edited directly on the input fields of the value column.
Everything to do with document headers allows you to modify the way your laboratory is 
displayed on invoices and reports.

If your laboratory's practice is to invoice analyses carried out on hospitalized patients, simply edit 
the line corresponding to "In-patient invoicing" to replace the 0 by 1.
The Quality and Billing modules can be activated/deactivated in the same way, by replacing the 0 
(inactive) with 1 (active).
The automatic logout time lets you determine after how many minutes of inactivity a user is 
logged out. This ensures that a user does not remain logged in for too long when not using the 
software, which could allow someone else to consult the software on their behalf.

You can also change report and repository languages. For the repositories, there are only two 
languages available: English and French.

The "Save" button lets you save these settings.

Analysis repository

The analysis repository is the element that allows you to indicate the analyses performed in your 
laboratory. This allows you to activate/add/deactivate them. It also allows you to change their 
prices, their analysis family and the sample(s) required for this analysis.

Using the repository via the software
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At the bottom of the list, you can add an analysis. Remember to use the search engine to check 
whether or not the analysis exists before adding it, so as not to create confusion when 
creating the file.

N.B.: The "Variable list" button lets you view all the existing variables in the software and identify 
the number of analyses using each variable.

Add a new analysis

The interface lets you create new analyses by filling in at least the "Code" and "Procedure designation" fields.
"and "Procedure designation" fields.

You will also be asked to indicate the variables to be filled in by the user for this analysis. You can 
also choose to display normal min/max values during technical and biological validation by 
checking the "Display min/max" option.
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Repository import

At the bottom of the repository list, you can import a repository. This allows you to load a 
repository provided on the LabBook website.

You can export your repository (CSV format) by clicking on the "Export repository" button, and 
modify the repository with a text editor before re-importing it.
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User management

This interface lets you search for a user. In the actions menu, you can :

• Edit user: allows you to change the user's details (first name, 
surname, e-mail address) and rights;

• Edit password: lets you manually change a user's password;
• Disable user: allows you to suspend a u s e r 's access.

Export users and connections

You can export users to a csv file by clicking on the "Export users" button at the bottom right of 
the list.

The "Export connections" button produces a list, in a csv file, of each user's connections. You can 
specify the data retrieval date.
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Reports

You have access to the tool that presents LabBook's standard reports.

Epidemiological report

This report presents a number of indicators. Details of the report are available in the 
Epidemiology tab, including disease, type of sample, total received, total analyzed and results.

You can also search for a specific report by indicating the date range on the "Search" tab.

Indicator report

The indicator report lets you customize the data to be displayed on the disease, the type of 
sample, the total received, the analysis total and the results. This report is configured in the 
"Settings" menu, then "Indicator report configuration".
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To set up the report, you can download the default template and then modify it according to your 
formulas and variables to be displayed; once the new indicator.ini file has been set up, add it and apply 
the "Save spreadsheet"  button.

Statistical report

This report provides data on the distribution of cases by gender, age group and patient type.

Data can be searched by date, and also by requesting department for inpatients.
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inpatients. Requesting departments can be added.

You'll also find statistical data on prescribers, collectors and samples taken. And at the end, a 
table showing the number of patients and analyses by type (outpatient, inpatient and on-call).

Report on time to result

This report provides information on the time between the registration date and the validation 
dates (technical and biological) of the file. You can then extract your data using the "Export" and 
"Download report" buttons.

Patient history

This report lets you search for a patient and access his or her history in the software.
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You can search for the patient concerned by code (the code generated by LabBook), lab code (the 
internal patient code of the laboratory), surname/first name, telephone and gender. To access the 
history, simply click on the down arrow next to the "i" icon in the Action column.

You will then be taken to a page showing all the analyses performed on the patient and the 
known results.

End-of-day report

By default, this report shows the status of the various files in progress for the current day.



20

You can change the date filter to select a different day or period. You can also sort your search by 
"requesting department".

Use the "Export data" and "Download report" buttons to obtain the report in csv and PDF format.

Daily billing status

This report lets you view the billing status of your files.
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You can change the date filter and restrict the view by file creator. The outstanding balance is 
displayed at the bottom of the listing.

Quality and Non-Compliance Module

Click on the  icon to declare a non-conformity for authorized personnel.

For further information on these two modules, please refer to the manual on these functions.
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Sex (Gender)

2 Female

impact_patient (Impact on patient)

1055 High

0 None

1053 Low

1057 Serious

Title

261 Madame

263 Doctor

Ctq_type_val (Control type)

QL Qualitative

C Conform

APPENDIX: ID labels - Data export
ID/Code Label

1 Male

3 Unknown

1053 Low

1057 Serious

Impact_user (Impact on personnel)

1055 High

0 None

260 Mr.

262 Miss

264 Professor

QN Quantitative

cte_conform (Inspection result)

N Non-conforming

U Other
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